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GOVERNMENT OF ODISHA
DEPARTMENT OF HIGHER EDUCATION

No.HE-NCET-1-MISC- 0160-2020. 3 2 &'6 § [HE, Dated 0.2-/2- 7220

From:
Saswat Mishra, IAS
Commissioner-cum-Secretary

To
Principals (488 Category of Aided Colleges)

Sub: Service Conditions of State Selection Board Recruited Teachers of Non-
Government Aided Colleges — A Ready Reckoner

Madam/Sir

The Higher Education Department has received some queries from some
fresh SSB-recruited teachers working in wvarious aided non-Government
colleges of the State regarding their service conditions. Therefore, for the
benefit of all such teachers, some important service conditions pertaining to

them are listed below.

1. The SSB-recruited teachers are selected by State Selection Board, an
independent entity under Higher Education Department, through an
open merit based selection system. They are not State Government
Employees, They are employees of the 4838-Category Aided Non-
Government College where they are posted. They are appointed by the
Governing Body of the respective college as Lecturers against vacant
fully aided posts.

2. They belong to a common cadre and are governed by The Orissa Aided

Educational Institutions’ Employees’ Common Cadre and Inter




Transferability Rules, 1979. They can be transferred by the State
Government to any Aided Non-Government College within the State
against a vacant fully aided post. On joining the new college, they

become the employees of the new college.

. They are governed by The Orissa Education (Recruitment and
Conditions of Service of Teachers and Members of the Staff of Aided
Educational Institutions) Rules, 1974. The Rules prescribe provisions for
recruitment of teachers by SSB, drawal of pay and allowances, service
conduct, maintenance of CCR and Service Book, disciplinary action,

superannuation, etc.

. As per Odisha Revised Scale of Pay Rules’ 2017, from the date of their
initial joining, they receive salary in Level 10 of pay matrix (% 44,900/- to
T 1,42,400/-) with Dearness Allowance as decided by the State
Government from time to time. Prior to 2017 pay revision, they were
drawing salary in the scale of % 9300/--% 34800/- with Grade Pay of %
4600/-, and with Dearness Allowance, on their initial joining. Because
they receive salary as per State Government scale of pay, they are
cormnmonly referred to as "State Scale Lecturers”. Their salary is drawn by
Drawing and Disbursing Officer (DDO) of the concerned college from out
of Grant-in-Aid given by the State Gowvernment in Higher Education

Department.

- As per Odisha Non-Government Aided College Lecturers’ Placement
Rules, 2014, the Lecturers are placed in (i.e. promoted to) the rank of
Lecturer (Graup A) in the scale of % 56100/ to 177500/- (Level 12} on
completion of & years of satisfactory service and Lecturers { Group A ) are

placed in {i.e. promoted to) Reader (State Scale) rank in the scale of




T7700/- to T208700/- (Level 13) after completion of 10 years of

satisfactory service as Lecturer (Group A).

6. They are entitled to various kinds of leave like casual leave, earned leave,
commuted leave, maternity leave (90 days for female teachers), study
leave, etc., as per Odisha Education {Leave of Teachers and Other
Members of the Staff of Aided Educational Institutions) Rules, 1977, as
amended from time to time. However, they are not entitled for the

benefit of Leave Travel Concession (LTC).

7. They retire from service on attaining the superannuation age of 60 years.
Those who have joined in service on or after 01.01,2005 are covered
under New Pension Scheme and Contributory Provident Fund (CPF)

Scheme.

8. They are entitled to Death-cum-Retirement Gratuity of 7.5 times of their

last emoluments, limited to maximum of 5 lakhs.

9. If subsequently, they join in any regular Government service under
Government of Odisha, being selected through due recruitment

procedure for that Government Service, they can claim service

continuity.

10. In case of death, one of their dependant legal heirs can claim job under

the Rehabilitation Assistance Scheme of the State Government,.

11. As per Higher Education Department Order No.14012/HE
dated.19.03.2020, no individual permission/NOC is required, neither
from the State Government nor from the college concerned, for any

teacher to apply for appearing in any other recruitment examination/job

interview. However, after selection, in order to be relieved from their




posts, they have to obtain permission from the Appointing Authority, i.e.

the Governing Body of the college.

12. As per Higher Education Department Order MNo.18735/HE dated
12.09.2019, no permission from State Government is required for going
abroad for private purposes. However, they have to seek leave from the
competent Leave Sanctioning Authority for remaining absent from duty

on account of visit to abroad.

13. This Ready-Reckoner is issued only for easy reference of fresh 55B-
recruited teachers. For legal and official purposes, the relevant Acts,
Rules, Guidelines, Circular, etc. must be referred to. This Ready
Reckoner does not intend to prescribe anything to the contrary of the

provisions of the said Acts, Rules, Guidelines, Circulars, etc.

Yours faithfully

Commissioner-cum-Secretary

Mome No. Zog 7 Daterg2./2.2820.
Copy to Director, Higher Education, Odisha, Bhubaneswar/ Regional

Directors of Education, Balasore/ Berhampur/ Bhubaneswar/ Jeypore/

Sambalpur for information. a

Commissioner-cum-Secretary
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GOVERNMENT OF ODISHA

DEPARTMENT OF HIGHER EDUCATION

No. HE-NCET 2-MISC-0040-2020/ 2002 F /Mg, Bhubaneswar dated the 11+ 05 25241

From

Saswat Mishra, |AS

Principal Secretary to Government
To

Principals (All 488-Category and 662-Category Aided Colleges)

Sub:  Service Conditions/Transfer & Posting of Teaching Staffs of Mon- Government Aided Colleges
5ir{ Madam,

Directerate of Higher Education was integrated with the Department of Higher Education vide
this Department Notification Mo. 22850, Dated 30.10.2019. Consequent upon the integration and
restructuring of this Department, Special Secretary/ Additional Secretary/loint Secretary [Deputy
Secretary acting as the Branch Head of the Non-Government College Establishment {Teaching-1} Section
of Higher Educaticn Depariment has been authorlzed to act as Director for dealing with subjects like
transfer, posting and service conditions In respect of teaching and administrative staff of azided
educational [nstitutions as per Rule 2{b} of The Odisha Education (Recruitment and Condition of Service
of Teachers and Members of the Staff of Aided Educational Institutions) Rules, 1974 and Rule 2{b) of
The Odisha Aided Education Institutions Employees Common Cadre and Inter transferability Rules,
1979 vide this Department Office Order No.34042/HE, Dated 20.10.2020 and Order No.16524/HE, Dated
08042021 respectively.

Similarly, as per Office Order No. 24810, Dated.27.07.2020, Government in Higher Education
Department have declared Special Secretary/ Additional Secretary/loint Secretary/Deputy Secretary
acting as the Branch Head of the Non-Government College Establishment (Teaching-l) Section as the
Caompetent Authority, insteas of Director {Higher Education), to accord necessary approval for
appointment of Principal-in Charge of Aided Colleges and issue order empowering the Principal-in-
Charge to make all financial tfransactions on behalf of the college,

However, as was the practice earlier, correspondences are still being made with the Qirector

{Higher Education} which causes diglocation and delay in disposal of the cases. In view of this, you are
hereby advised to hencefarth make afl correspondences on the above-mentioned subject matters with

the Branch Head of the Mon-Government College Establishment (Teaching-1} Section of the Higher
Education Department, instead of Director (Higher Education).

Yours faithfully

Principal Secretary to Government

MemoNo._ —00 28  juedated V|05 202
Copy forwarded to the Director, Higher Education/Regional Director of Education, Balasoref
Berhampur/Bhubaneswar/leypore/Sambalpur for information and necessary action,

Principal Secretary to Government
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POLICY DOCUMENTS - 2023-24
PATTAMUNDAI COLLEGE, PATTAMUNDAI

Anti Sexual Harassment Cell

The Institution is committed to provide safe academic and working environment to all girl
students and its women employees. As per the guidelines of Supreme Court, UGC, SexualHarassment
of Women at Workplace (Prevention, Prohibition & Redressal} Act, 2013, aninternal Complaint
Committee has been established by the University on 5th August, 2016.As per the guidelines of UGC,
MAAC and the Supreme Court an Ant Sexual Harassment Policy was framed and Internal Com plaint
Committee (ICC) has been established bySathyabama Institute of Science and Technology to provide a
healthy and congenial atmosphereta the staff and students of the College.

Definition of 5 | Harass s

The behavior characterized by the making of unwelcome andinappropriate sexual remarks or
physical advances in a workplace or other professional or socialsituationThe committee was
constituted to mest the three core principles in preventing and protecting anysort of sexual
harassment may occur in the Institution:The functioning of the committee should be in accordance
with the guidelines of thepolicyThe main aim of the committee is to prevent and protect employees
against sexualharassmentEnsuring safe and healthy work environment in the institutionThe Policy
leo endeavours to set expectations regarding workplace behaviour andprovide with a framework for
reporting concerns. A victim of sexual harassment can be a man ora waman, The victim can be of the
same sex 25 the harasser, The harasser can be a supervisor,co-worker, other Depaniment employee,
or a non-emplayee who has a business relationship withthe Department.

ACTS THOSE SHALL COME UNDER SEXUAL HARASSMENT:

Sexual Harassment means an unwanted conduct with sexual undertones if it occurs orwhich
is persistent and which demeans, humiliates or creates a hostile an intimidatingenvironment o
intent to induce submission by actual or threate ned adverse consequences andincludes any One or
mare or all of the following unwelcome acts or behavior (whether directly orby implication). The acts

include;

1. Demand or request of sexual favours.
Making sexually coloured remarks.
Physical Contact & advances.

.
3.
4, Showing pornography
5. Any unwelcome physical, verbal or non verbal conduct of sexual natureUnwelcome actions

such as the following are inappropriate and, depending on thecircumstances, may in and of
themselves meet the definition of sexual harassment orcontribute to a hostile work
environment;

6. Sexudl pranks, or repeated sexual teasing, jokes, or innuendo,
or by any electronic means Verbal abuse of a sexual nature

7. Touching or grabbing of a sexual nature
8. Repeatedly standing too close to or brushing up against a perion

in person or via e-mailor sms

-
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9. Repeatedly asking a person to socialize during off-duty hours when the person has saidno or
has indicated he or she is not interested (supervisors or people in administrativepositions In
particular should be careful not to pressure their employees to socialize)

10. Giving gifts or leaving objects that are sexually suggestive

11. Repeatedly making sexually suggestive gestures
12, Making or posting sexually demeaning or offensive pictures, cartoons or othermaterials in

the workplace
13. Off-duty, unwelcome conducts of a sexual nature that affects the work environment

CONSTITUTION OF THE INTERNAL COMPLAINT COMMITTEE

The Committee shall consist of six members, who shall be appointed by the Head of thelnstitution as
under, namaly:

1. A senior female Faculty member from the Institution as the Presiding officer

2. Two Faculty members (Atleast one member should be female) and two non-teachingstaff (Atleast
one member should be female)

3. Three students | when students case is registered, 1 UG, 1 PG, 1 Research Scholar)

4. One External female member (preferably lawyer by profession or from NGOcommitted to the
cause of women or familiar with issues related to sexualharassment)

DISQUALIFICATION:-

No person shall be appointed or continue to be a member of the Committee, if he/she is,
1. Declared insolvent by the competent Court;

2, Lunatic or a person of unsound mind;

3. Convicted for an offence invalving moral turpitude;

4, Involved in a misconduct amounting to immoral trafficking;

5. Canvicted in any criminal offence/s;

6. Facing any inquiry relating to sexual harassment or found guilty of sexual harassment;punished for
any misbehaviour or misconduct.

7. If he or she is proven as partial or biased in any circumstances of investigation/report while
working as the member in the committee

. OBJECTIVES OF INTERNAL COMPLAINT COMMITTEE:-

The objectives of the Internal Complaint Committee to Prevent Sexual Harassment at theWorkplace
are as follows:

1. To facilitate a secure physical and social environment in order to deter any act of

sexualHarassment
2. Touphold the commitment of the Institution and to contribute in creating anenvironment

free of sexual harassment and gender-based discrimination




3. Topromote a social and psycholagical environment to raise awareness on sexualharassment
in its various forms

POWER AND DUTIES OF THE INTERNAL COMPLAINT COMMITTEE:-

The committee is NOT to act as a moral police; neither will it intrude on anyone'’s privacy. The role of
the Committee is to create awareness about sexual harassment and torecommend probable
punishment for non-consensual acts of sexual harassment, and not tocurtall sexual expression within

the campus.Members are expected to be sensitive to the Issue and not let personal biases
andprejudices (whether based on gender, caste, class) and stereotypes (e.g., predetermined notions
ofhow a "victim" or "accused” should dress up or behave} affect thelr functioning as members ofthe

committes. The duties of the member of the committee include:

A. GENERAL

1. Receive and redress complaints received from any member of the College (Includingstudents,
research scholars, staff, hostel residents and outsiders on College premisesjalleging sexual

harassment by another member(s) of the College.

2. Ensure that all information pertaining either to complaints registered and the proceedingsand
findings of any Inguiries and/or investigations are kept strictly confidential.

3. Conduct formal Inquiry and investigate and take decisions upon each complaint andrecommend
appropriate punishment or action to be taken, by the appropriate authority, ineach instance.

4. Organize awareness programmes and campaigns for the benefit of all members of the:
College on sexual harassment and gender based discrimination.

B. PREVENTIVE:-

1. To create and ensure a safe environment that is free of sexual harassment, including

safety from persons/visitors coming into contact at the workplace
2. To spread the information about the existence and functioning of the committee.

C. GENDER SENSITIZATION:-

Gender Sensitization involves creating awareness about issues of gender, sexuality and

working towards creating an enabling environment of gender justice, where all can work together
with a sense of personal security and dignity.Sensitization and Awareness will be a basic function of
the Committee formed. Thefollowing is a list of methods in which awareness and sensitization of

students, staff and facultywill be conducted:
1. Seminars/warkshops/events, discussion forums where gender sensitization and gender

awareness will be the focus
2. Spreading awareness of the policy and implementation of the same through informal

sessions, performances, cultural events, etc.

D. REMEDIAL:-

——ra
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1. To recommend disciplinary action for any complaint registered with the Committee
after the INQUIRY to the concerned autharities

2. To recommend Institution authorities to provide assistance to the complainant if the
victim chooses to file a complaint in relation to the offence under the Indian Penal Cade

or any other law for the time-being in force
3. To recommend the Institution authorities ta provide the medigal intervention with the

consent of the complainant or even without consent in such tases, where the complainant

is physically or mentally incapacitated to Eive the consent
4. To inform the administration to offer for appropriate psychological, emotional, andphysical

support {in the form of counselling, security and other assistance) to thevictim,

E. MEETINGS OF THE COMMITTEE:-

The Presiding officer shall preside over the meeting. In the absence of the Presiding officer,the
second senior female Faculty member shall preside over the meeting. The Presidingofficer may upon
the request of not less than one third of the total members of theCommittee, call 3 meeating on.a
date not later than week days after the receipt of suchrequisition. However, the general review of
the committee shall be once in an academic year.

1. The quorum of the meeting of the Committee shall be five of jts members, If thequorum is not
complete in any meeting, it shall be adjourned for half an hour andthereafter, the meeting shall
precede with those members who are present in themeating,

2. All decisions in the meeting will be taken through mutual consent from themembers of the
Committee present in the meeting. In the case of anydisagreement among the members regarding
any decision, Presiding officer ofthe Committee shall hold the authority to take the final decision and

her decisionwould be considered as final.

F. EROCEDURE TO BE FOLLOWED BY THE COMMITTEE:-
= L DE PALIUWED BY THE COMMITTEE:-

1. The Committee shall meet as and when any complaint is received. The Committee maydirect
the complainant to prepare and submit a detailed statement of incidents if thewritten complaint
lacks exactness and required particulars, within a period of two {2)days from such direction or time

period that the Committee may decide,
2. The Committee shall direct the accused employee|s) to prepare and submit a writtenresponse

to the complaint / allegations within a period of two {2) days from suchdirection or such other time
period as the Committee may decide.Each party shali be provided with a copy of the written

statement(s) submitted by theother,

3. The Committee shall conduct the proceedings in accordance with the principles of
naturaljustice. It shall allow both parties reasonable opportunity of presenting their case.However,
should the accused choose not to participate in the proceedings, the Committee shall continue ex-

parte.

4. The Committee shall allow both parties to produce relevant documents and witnesses
tosupport their case. Documents produced by either party shall be affixed with that party's signature

to certify the document as original / true copy.
5. The party against whom the document / witness is produced shall be entitled to challenge/

cross-examine the same.
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6. The Committee shall meet to record and consider the evidence produced by both parties.

7. As far as practicable, all proceedings of the Committee shall take place in the presence ofboth
parties.

& The Committee shall make all endeavors to complete its proceedings within a period ofweek (7)
days from the date of receipt of complaint. In case of any unforeseen funaveidable delay in the
completion of proceedings , the committee shall mention thereasons for such delay in the report

9. Minutes of all proceedings of the Committee shall be prepared and duly signed by themembers
of the Committee.

10. The Committee shall record its findings in writing supported with reasons and shallforward the
same with its recommendations, to the Head of the institution, within aperiod of five (5) days from
completion of the proceedings before it. In case theCommittee finds that the facts disclose the

commission of a criminal offence by theaccused persen, this shall be specifically mentioned in the
Committees report.

11. If, in the course of the proceedings before it, the Committee is satisfied that a prima faciecase
of sexual harassment is made out against the accused employee(s)/student and thatthere is any
chance of the recurrence of any such action, or that it is required to do so inthe interests of justice, it

may, on the request of the complainant or otherwise,disciplinary action could be initiated as
mentioned in the Point No.9 of this document.

12. If, in the course of the proceedings before it, the Co mmittee is satisfied that any personhas
retaliated against / victimized the complainant or any person or member of thecommittee or a
person assisting the complainant/witness as a result of the complainthaving been made or such
assistance having been offered, the Committee shall report thesame in writing, to the Head of the
institution, with reasons and with recommendations ofthe action to be taken against such person.

13. If. at the culmination of the proceedings before it, the Committee is satisfied that
thecomplainant has knowingly brought false charges of sexual harassment against anyperson, it shall
report the same in writing to the Head of the institution, with reasons andwith recommendations of
the action to be taken against such person.

G.COMPLAINT PROCEDURE:-

1. Any employee or student {hereinafter mentioned as the ,COM PLAINANT) shall have theright to
file a complaint concerning any harassment including sexual harassment against amale student
femployee ffaculty fadministrative staff / research staff / any of the members of the Committae
{hereinafter mentioned as the ,COMPLAIN EE"} as the case may be.

2. Any COMPLAINANT may file a complaint within a period of 2 months from the date ofincident. In
case of a series of incidents, COMPLAINANT should file a case within a periodof 2 months from the
date of last incident.

3. Where the aggrieved woman/man is unable to file a caomplaint on account of her/hisphysical or

mental incapacity or death or otherwise, her/his legal heir or such other personas may be prescribed
may make a complaint.

4. All complaints will only be accepted in writing. The Committee is allowed to take actioneven in the
absence of a written complaint. Though a written complaint is must, however ifthe woman/man
does not want to do the same, anybody can write on her/his behalf.
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| 5. Amy complaint in writing has to be signed by the COMPLAINANT and will be read autto the
complainant and will not be acted upon till the same is signed by the complainant.

6. The complainant shall be afforded full secrecy at each stage. The name, address, identityor any
other particulars those lead to identification of the COMPLAINANT shall be keptconfidential and will
not be disclosed even to the Committee, till the meeting in this regardis convened,

7. Within a period of 5 working days from the date of such communication, the Presidingofficer shall
convene a meeting to deal with the complaint and make preliminaryinquiry/fact finding inquiry to
verify the facts of the complaint. An Inquiry Committee willbe constituted if the complaint is found

genuine,

8. In case, the inquiry Committee decides to proceed with the complaint, they may have theoption to
settle the matter between COMPLAINANT & COMPLAINEE throughconciliation. For this the wish of
the complainant shall be ascertained and if the complainantwishes that a warning would suffice then
the alleged offender shall be called to the meetingof the Committee, heard and if so satisfied that a
warning is just and proper, he/she may bewarned about his/her behaviour. The matter shall then be
treated as concluded and disposedof with a note to that effect made in the Complaint Register.

H.THE INQUIRY PROCESS:-

In case the COMPLAINANT requests that the complaint should be processed withbeyond a mere
warning, the same may be processed and has to be solved within a stipulated timeof 60 working

days.

1. Within five days of the start of the inquiry process, the Inquiry Committee shallfurnish a copy of
the complaint to the accused and complainant along with a writtennotice requiring both parties to
furnish a written submission. In case the complainantdoes not have any additions to make to the
complaint filed earlier, she/he can justsubmit a statement to that effect.

2. Within two days, both parties shall submit to Inguiry Committee their replies to thedocuments
that have been served on them. The replies may also include a list ofquestions that the party wishes

the Inquiry Committee to ask the other party or itswitnesses.

3, Within three working days of the receipt of the replies and list of question in (2}above, The Inguiry
Committee shall start the process of an oral hearing. However, thecommittee shall try to complete

the inquiry and try to find a solution within Sworking days.

4. In the course of the oral hearing, the complainant, the accused, and their witnesseswill separately
be given a chance to give an account of the instances alluded to in thecomplaint.

5. All parties can also submit any documentary evidence at the time of the oral hearing.

6. The Inquiry Committee shall have the power to ask guestions that it deems fit to allparties during

the oral hearing.
7. The Inquiry Committee would also ask questions, which have been submitted by thecomplainant

and defendant for the other parties. However, The Inquiry Committeehas the right to disallow any
questions that it has reason to believe to be irrelevant,mischievous, or gender-insensitive.

8. The Inguiry Committee may also call upon additional witnesses and ask them any

guestions that it may deem fit.



| 9.The Inguiry Committee shall have the power to ask the relevant autherities for anyofficial papers
ar documents pertaining to the complainant as well as the acocused.

10. The Inquiry Committee shall conduct the proceedings in a fair manner and shallprovide
reasonable opportunity to the complainant and accused for presenting anddefending his/her case,
11. At no time during the inquiry proceedings shall make the accused and thecomplainant be placed
face to face, or put in a situation where they may be face toface.

12. The Inquiry Committee may consider as relevant any earlier complaints against theaccused,
However, at no time in the inquiry process shall the past sexual history ofthe complainant be probed
into, as such information shall be deemed Irrelevant to acomplaint of sexual harassment.

13. If the accused fails, without valid ground, to present him for three hearing convenedby the
Presiding officer of the inquiry Committee shall have right to take a decisionon the complaint based

upon available evidence,

14. Lawyers or external people not refated to the institution are not allowed during theinguiry but
bath sides.

LLCOMPLAINT WITHDRAWAL:-

1. The COMPLAINANT may withdraw her complaint in writing at any time during theinguiry
procedure. However, the Committee must ascertain the reasons forwithdrawal of the complaint and

record the same in writing and get it counter-signedby the complainant.

2. The complaints inquiry procedure shall, on such withdrawal, be terminated, ininstances in which
the Inquiry Committee is informed, knows, or has reason tobelieve, that the reasons for such
withdrawal are the consequences or effect ofcoercion and intimidation exerted by the accusedis), or
any person on herfhis behalfon the complainant, In such an instance, the complaints inquiry
proceedings shallcontinue in accordance with the procedure mentioned earlier in this document

(PointNo.7)

L.DISCIPLINARY ACTI -

Enhancement of disciplinary action, by the Committee, could depend on factors such asthe nature
and extent of injury caused to the complainant/witness (in any case), the impact of theviolation on
the institutions as a whole, the position of the harasser in the power hierarchy,repetition of offence

etc.

A. Where the Committee finds an employee of the Institution involved in sexualharassment of the
complainant; it can recommend disciplinary action in the form of:

1. Warning

2. Written apology

3. Bond of good behavior

4, Adverse remarks in the confidential report

5. Recommendation for debarring from supervisory duties

6. Recommendation for Denial of membership of statutory bodies

7. Recommendation for Denial of re-employment/re — admission



8. Recommendation for stopping of increments / promation/denying admission ticket
g, Recommendation for Reverting, demotion

10. Recommendation for Suspension

11. Recommendation for Dismissal
B. Where the Committee finds a research scholar/student of the institution is involved in

sexualharassment of the complainant, it can recommend disciplinary action in the form of:
1. Warning
2 Written apaology

3. Bond of good behavior
4. Recommendation for Debarring entry into the hostel/mess/guest house/campus

& Recommendation for Suspension for a specific period of time
6. Recommendation for Withholding results

7. Recommendation for Debarring from exams

8. Recommendation for Stopping of fellowship and contingency

9, Recommendation for Expulsion
10. Recommendation for Denial of admission
11. Recommendation for Community service

17.Recommendation for any other relevant mechanism

third party/outsider to be guilty of sexualharassment,

C. In such cases where the Committee finds a
authority

the institute’s authorities shall initiate action by making a complaint with theappropriate
and at the Institution level it can recommend for disciplinary action.

&
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FROM
PATTAMUNDAI COLLEGE PATTAMUNDAI
ANTI SEXUAL HARASSMENT COMMITTEE

1. Name of complainant and class Roll no -
2. Name of the Accuser —

3. Class &Roll no -

4. Nature of Compliant -

Signature of the Complainant
Mobile No -

Mail ID -

Address -

FROM
PATTAMUNDAI COLLEGE PATTAMUNDAI
ANTI SEXUAL HARASSMENT COMMITTEE

1. Name of complainant and class Roll no -
2. Name of the Accuser =

3. Class &Roll no—

4. Nature of Compliant —

Signature of the Complainant
Mohile No -

Mail ID =

Address -



Resolution: 1

RESOLUTION OF WOMEN DEVELOPMENT AND ANTI-SEXUAL HARASSMENT CELL

PATTAMUNADAI COLLEGE, PATTAMUNDAI

Date- 10-07-2023

Time-03.00 P.M
A Meeting of Women Development and Anti-Sexual Harassment Cell were

organized on 10™july, 2023. The following resolutions were adopted by the cell

for the Academic session 2023-2024.

1- Women Development and Anti-sexual Harassment cell of the College is
committed to provide 3 <afe and healthy atmosphere to the students in the
campus and works 10 combat sexual harassment and gender
discrimination.

2. It aims to organize gender sensitization awareness program for protection
against sexual harassment and for the prevention and redressal of
complaints of the students in order to create a safe and student friendly
environment in the College.

3. The cell has decided to organize Awareness programmed,/seminars. o
sensitize the Students.

4- The cell set guidelines for maintaining records of complaints and
resolutions.

5. Time and again it will serve notice 10 the students to approach the cell in
case of any issues of insulting, Abusive, Embarrassing, Humiliating and
Demeaning criticism/comments they face or perceive during their study
hours in the College.

The committee is committed to fostering an inclusive and equitable environment
at Pattamundai College and will ensure the proper implementation of the above
resolutions.

Members Present: Head & Gender Audit mmmi(%em.
PRI W
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FROM
PATTAMUNDAI COLLEGE PATTAMUNDAI
ANTI SEXUAL HARASSMENT COMMITTEE

1. Name of complainant and class Roll no —
2. Name of the Accuser —

3. Class &Roll no -

4. Nature of Compliant —

Signature of the Complainant
Mobhile No -

Mail ID -

Address -

FROM
PATTAMUNDAI COLLEGE PATTAMUNDAI
ANTI SEXUAL HARASSMENT COMMITTEE

1. Name of complainant and class Roll no -
2. Name of the Accuser -

3. Class &Roll no -

4. Nature of Compliant —

Signature of the Complainant
Mobile No -

Mail ID -

Address -



OFFICE OF THE PRINCIPAL
PATTAMUNDAI COLLEGE

NAAC Accredited B Grade
Pattamundai , Hendrapara, Odisha-754215

Date: 30[09] 3”&"5

. 1150 .
e Notice

This is to hereby inform of all concerned that a meeting of Women Development
and Anti Sexual Harassment cell will be held in the office of the prinuipa_l,lai

3.00pm on 5" Oct. 2023 to discuss the following agenda.

1. Awarencss programs. |
Safety and security measures.
Gender inclusive curriculum and activities.

I
Discussion on observation of international day for rural |

i ol o

WOIMENn.

5. Other if any.

“ ol
o
Principal

Pattamurl_dﬁi"&‘{gﬁljﬁ‘i_

C it 4 |
OPY 10: Notice Board/ Guard file/ Concern Department/IQAC/ College nggm}mundal Colle



Resolution: 2

RESOLUTION OF WOMEN DEVELOPMENT AND ANTI-SEXUAL HARASSMENT CELL
PATTAMUNADAI COLLEGE, PATTAMUNDAI

The women development and anti-sexual harassment cell of Pattamundai college
convened on 5™ Oct, 2023 at 3:00 PmM. in the college Premises to discuss and
resole various tasks for the acs demic session 2023 - 24, The following resolutions
were passed for the work.

1. Include gender sensitization pr
students and faculty membe rs.

2. Conduct awareness drives an issues like gender discrimination, harassment
and the importance of equal opportunities,

3. Strengthen the existing mechanisms far the safety of women on campus,
including the installation of CCTV cameras in strategic locations.

4. Encourage faculty to include gender perspectives in the curriculum,
wherever applicable.

5. Promote student participation in gender-related research and projects.

6. Organize essay competitions, debates, drawing competitions, and cultural
activities focusing on gender equity themes.

The committee is committed to fostering an inclusive and equitable environment

at Pattamundai College and will ensure the proper implementation of the above
resolutions.

Members Present: Head & Gender Audit Committee members.
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b
pattamundai College

Roumcfe Pone'grodu




Bl et

b=y

OFFICE OF THE PRINCIPAL
PATTAMUNDAI COLLEGE, PATTAMUNDAI

NO !?HF@J Dt h‘j :"ﬂjﬂﬂzﬁ

NOTICE ON OBSERVATION OF INTERNATIONAL DAY OF RURAL WOMEN

It is hereby notified that for the observation of International Day of Rural Women
on 15" October, 2023, at 1lam, Women Development and Anti Sexual
Harassment, cell is organizing a seminar topic on “Challenges Faced by Rural
Women in Accessing Education” in the Department of Political Science. So all the

students and staff members are requested to remain present in the said seminar.
—

Mincipm

PRINCIPAE tamundai Col
Pattamundai College

Copy to: Staff Common Room/ Guard File/ Notice Board/IQAC/ HEAD OFWDASHC



PATTAMUNDAI COLLEGE NACC
REACCREDITED B GRADE
PATTAMUNDAI, KENDRAPARA, ODISHA,

ACADEMIC YEAR 2023-2024
WOMEN DEVELOPMENT AND ANTI SEXUAL HARASSMENT CELL

2, PATTAMUNDAI COLLEGE
me of the Activity:Observation of
i ational Day of Rural Women Duration-One Day
te:15-10-2023
peaker Name: Dr. Sunil Kumar Pradhan Participants: Student -40 and Faculty - 08

teader in Chemistry, Pattamundai College

‘Learning Objective: Learning Outcomes: _
1. Highlight the contributions of rural 1. Leamnt about the important role of rural women in
-,:.' women and challenges they face. society and need to support them, -

2. Highlights the challenges they face such 2. Encouraged global cooperation to improve the living
as gender based disparities in access conditions and economic opportunities of rural
resu?.n‘ces education, services and WOomen.

. rights. 3. Educated and raise awareness about women’s

3. Enphancing agricultural and  rumal equality.

i development. improving food security
! and eradicating rural poverty.

S e ot G TR I B SN s cobigs e pumnil Gt THATI W
£ e P5, COBbgR Rel, Pustispemes, SRR S e A ; ot 3 L PO e ey e
i L LSO ’ 2 t = 1 Long e B
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PS03 TEIZ AM G 06230 ] _ _ :

. o 1 LT
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Report of the Event: international Day of Rural Women ﬂl:lsir'.red by tl:;_: We m:!r [?{}E;EEPI:HEE asﬂd hop

: : i on 157 october 2023 at 11, M. in the Semins
ssment Cell, Pattamundai College, Pattamundai on 19 :

Sexual Hg:i ot of Political Science. On this occasion a seminar was organized for the students. Dr. Sun

?hnﬂf Pmlfjﬂl;m was the resource Person. The meeting was commenced at 11:00 AM with the welcor

e h:rn Sarbeswar Sahoo, Reader in Political Seience. Dr. Nibedita Pradhan, Lecturer in Polilic

S ﬂrthe Resource Person on this occasion, Dr. Pradhan was delivered an informative talk on t}

Science introduced : : i ions that contribute to the challenges faced by tl
3 serving thi vered various dimensions t :

F' Ran e uf;,“bacc cﬂ?’nt;“s dsg i:::;iun - rural areas. The Seminar was ended with vote of thanks by Mi

ezl women for bas

_-.1“ Jita Panigrahi, Lecturer in Economics at 12,30 P.M.

¥.: q?),
& W{@
-_ wpature of Head Si re of the

L] i r
WDASHC Iﬂkﬁfanédn'_ﬁ?ﬁﬁnatm
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PATTAMUNDAI COLLEGE

MAAC Accredited B Grade
Pattamundal , Kendrapara, Odisha-754215

No: 133% Date: |0[(1]3023

Notice

This is to hereby inform of all concerned that a meeting of Women Development
and Anti Sexual Harassment cell will be held in the office of the principal at

3.00pm on 13" November. 2023 to discuss the following agenda.

1. Infrastructure development.

2. Grievance redressal mechanism.

3. Updating of college anti-sexual harassment policy.
4. Other if any.

W
G

Principal
PattamundaicGollege
Copy to: Noti Patismundai College
wfgﬁm otice Board/ Guard file/ Concern Department/IQAC/ College



Resolutign. 3

gESOLUTION OF WOMEN DEVELOPMENT AND ANTI-SEXUAL HARASSMENT CELL

PATF&MUNJIDAI CDLLEEE, PATTAMUNDA|

The women development and anti-sexual b

13" N .arasﬂment cel
convened on ov. 2023 at 3:00 pm.

were passed for the wark,

-

Create more gender sensitive infrastructure
sanitations facilities for || genders,

Preparation of questions for
with diverse needs.

including Common rooms, and

gender audit to ensure inclusivity for student

T R I

. Update of the college anti-sexyal harassment

policy and circulate it among
student and staff.

. Display information about the policy and the cell’s contact details on notice
‘board and college website.

strengthen the existing grievance redressal mechanism to ensure timely
and confidential resolution of complaints.,

The committee je committed to fostering an inclusive and equitable environment

8t Pattamundai College and will ensure the proper implementation of the above
resolutions,

Members Present: Head & Gender Audit Committee members.

Fﬂat'tlﬁ'iunda'u
Kitheduiton TR ~
R et 6 Pow ‘th""‘""'l’u
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;?.yumen day will be observed by the Women Development And Anti Sexual Harassment
cell on 25-11-23 at 10:30 a.m in the Department of Political science. All the students are
 instructed remain present in the meeting and also the staffs are requested to attend the
. event. In addition to that a drawing competition will be held based on the therne * Women

.' powerment”, —
| ﬂ’é’sﬁw
U Principal,cinar

. attamundai Cellegs
e FPaﬁ amundai College

¥ to :Guard File, Office, WDASHC , IQAC

Office of the Principal .

Pattamtindai College, Eattan:unfai

{1 : N No_ 457 (+) Date ‘1!’! nj1o23

h It is for the information of all concerned that Elimination of Violence against

Rt 11

|
i

]
i
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PATTAMUNDAI COLLEGE NAAC REACCREDITED B
GRADE PATTAMUNDAI, KENDRAPARA, ODISHA

Report on A Day Observation of Elimination of Violence Against Women

ﬂCﬁ.DEME‘I’E@REﬂB-H
me of the Activity: A Day Observation of | Duration- 1 Day
i f Vialence Against W
4 i s Participants: Students-30
= 25.11.2023
Sces Sou) Feculty- 10
Organiser: WDASH Cell.
p : i;;gmlng Objeetive: Learning Oulcomes:
A 1. The stedents pain kEnowledpe about the
g importance of gender equality.
4 2 To raise awarcncss about the prevalence, 2, They pot aware about discrimimation and
causes, and impact of viclence against stercotypes altitude towards women.
women. "3, They gain knowledge how to raise their voice
- 3. Empower students to challenge gender- apainst this viplence,
bazed discrimination and -stereotypes in
daily life.

5 25.11.2023, the WDASH Cell of Pattamundai College Pattamundai obscrved the Dey for 4% EEE
Violence Against Wome. The aim of this observation was educating and eBPOWEECrr P oy
- der-based violence, The key highlight of the day was a drewing Wmﬂ*:ﬂ"’,‘m Fisleonagiict
eatively express the themes of gender equality, women's cm??".’m“"f“‘ et ,ﬂ:ﬂ_ In addition to the
smen. Students of various departments enthusiastically participated in the compe

3 i f

: tition a discussion was also held where Dr. Nibedita Pradhan, Lﬂmfu:;:jﬂnﬁ T{:r?:: :iism'huﬁ:n
: :_Pﬂ.‘w ien development cell gave her vitluable specch. The e,w:nl it tion
s y and vote of thanks given by Miss. Namita Behera, Lectureria Education.

- fred
LN N
as il Head of WDASH

| O ator
cipal IQAC Co-

: *ﬂanf;ﬂ'“i sy : ff'ggg‘lfndai College 5

e ; e R SR )
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Ry it OFFICE OF THE FRIHE:IFAL Pt ey

| PATTAMUNDAI COLLEGE, F'ATT‘AMUHDAI
No :ﬁ l& Dale lﬂ;.{ ﬂﬁ{mg -

NOTICE ON INTERNATIONAL WOMERN'S DAY

" |tis for the information of all concerned that International women’s day will
'be observed by the department of Women Development and Anti Sexual
q'51::\1-:.15.5nrna-rr.l: cell on 07-03-24 at 10:30 am in the Department of Political science. All
'au e students are instructed remain present in the meeting and also the staffs are

{ﬁquested to attend the event.

™
Principal

Pattamundai College
Principa
Pa tl:smu_mj.‘al Collea-

3"'_I:Cnp',r to : Guard File, Office, WDASHC,IQAC, Notice Board

LEFE




PATTAMUNDAI COLLEGE (NAAC ACCRED RAD
PATTAMUNDALIL KENDRAPA glﬁ, ODISHA TRRRG “

‘Diug G yzan

08 o s |

Report on One Day Observation of International Women's Day

Academic Year 2023-24
Name of the activity: A day Observation | Duration:| day
onﬂtr:n:;:ltnl;?nnl Women's Day Participants: Students 30
i arg: - 24
- = F B
| | Organiser: WDASHC o
flr Lat:l.n-:::'ug~ objective Learning Outcome
; . '!nundemlanq the significance of *  Improved understanding of gender
gt:nj:ltr cquality and its impact on cquality and women's rights
societal dFchupnacnl. . * Increased motivation for women
. En:crumgujg women and girls 1o and girls to pursue their goals.
pursue their ambitions and assert *  Development of skills to advocate
:gh:w rights. = for gender equality.
. ucate about the historical anr:[ e Greater involvement in community
current struggles for women's rights initiatives for women's
glnbﬁh‘ﬁ N empowerment,
*  Equip individuals with skills to
advocate for gender equality in their
communities.

e b

s

Description OFf the event.
International women's day was obseérved by WDASH cell of the college on 07.03.2024.1n
this occasion, one day seminar was held in the seminar hall of Political science department
under the chairmanship of Mr.Sabeswara Sahoo, Head of the department of political science.
He emphasised that empowenment of women is the need of hour in his welcome address,Mrs
Rasmita Panigrahi one of the members of WDASH cell described the purpose and the
importance of this seminar. The other faculties of this institution Mr Alok Kumar Sahoo, Miss
Simangini Das, Mrs RNM Parida, Mrs Sarojini Mishra gave tlit'u:‘ ':ra!uahh.: fﬂﬂﬁpﬂﬂﬂﬂl"lt views
regarding the topic.More than 30 students have acrﬁvel:,- participated in this mimmar.The
meeting was ended with vote of thanks by Miss Mamita Behera, Lecturer in Education.

-~ M -l A
Head Aﬁ%ié‘)aqw

Principal -;q"w]

r=e Co-ordinator

Principai ; 1 i
Pattamuns IP Coliang, Pafmundai Colle



Resolution-29

Meeting of Athletic Association On04.11.2023
-____-_-_-_-_"-'“——.l.u.l_
A meeting of Athletic Association was held undpr 1l

Prof Dillip Kumar Bhuyan at 11,00 am an 04.31.2023 in th
following resolutions were made unanimaously.

¢ chairmanship of the Principal,
e office of the principal and the

1- Preparation of Volley ball court, Badminton court, Kha-Kho | Baskey Ball,
and Cricket ground will be completed in all respect for thi
advance the amount required to complete the work,

2 - Inter-class Competition related 1o various Bames and sports will be con

Kabaddi court
S purpose, P.ET is advice 1o take

\ ducted very soon.
3- The students participating the varlous games and sports for Inter-Class lournaments of
different competitions are to be allowed to practise immediately and et ready to

participate any games and sports of University sponsored at any momeni
2023-2024.

4- The students are to be notified to give their na
sports immediately.

5+ Annual Athletic Meet will be held in the

will be decided in the next meeting to be held in the first we ek of December, 2073

b, Itisdecided that the Indore games like Ca rrom, Chess , Badminton and Outdoor game
like Kabaddi, Volley Ball and Cricket will be conductad before 2 week of December.

7= Following Sports equipment’s will be purchased by 5.0, Samantaray,

for the session

me te P.ET. for differene Eames and

a5t wieek of December 20723 tentatively which

SPORTS EQUIPMENTS
1. High Jump Stands = 1 Pairs, 11, Badminton Net - 4 Pics
2. Javeling through - 2 Pics. 12. Badminton Cork - 2 barrel
3. Crickets Bat(Duse) - 2 Pics, 13. Badminlen Racket =4 Pics
4, Crickets Pad - 1 Pairs 14. Shert Table Tennis - Complete Sats
3. Duse ball {Cricket} - 2 packets 15. Carrom Board - 1 Sets
6. Volley ball = 4 Pics 16. Vicky Stand - 1 Sets.
7. Basket Ball= 2 Pics 17. Sports Umbrella = 2 Pies.
8. Foot Ball - 2 Pics 18, High Jump Cross Bar -1 Pics
3. Cricket Stick = 6 Pics 13, Basket Ball Net And Rings - Complete Sets.
10. Badminton Stands- 1 Pairs 20, Kho-Xha Pole 1 Pairs.,

1. 1ersy Cap for all Games'& Sports

The meeting is ended with vote of thanks by Prof. §. lena, Association Vice-
President of Athletic Assaciation,

The following members of the committee are Present in the meeting,

1. Jlgay  porida
L :
3- ﬂp}\ m“’:ﬂsﬂ Q“.
A gt 7
ilﬂtp ".w ﬂgﬂ} a2 Semos ’[ﬂ:i %ﬁ"ﬁ’
Vice President Printipal
Athletie Association Pattamundai Cﬂlh“
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OFFICE OF THE PRINCIPAL
PATTAMUNDAI COLLEGE

MAAC Accredited B Grade
Pattamundai , Kendrapara, Odisha-754215
No: (8> Date: 8/ 9,
Notice

concericd that & meeting of Grievance and Redressal Cell will

This is to hereby informed of all
12" July 2023 to discuss the following agenda,

be held in the office of the principal at 3.00pm on

1. Framing of Policy Documents.

k3

. Define Objectives.

Eerablish Guidelines and Policies

Lad

4. Awareness and Accessibility

LA

. Other if any

f%

7

Prinmal

Pa tlmnun{layﬁﬂﬂﬁt‘.}qﬁh
undai College

P
Copy to: Notice Board/ Guard file/ Concern Department/IQAC/ College \E-'uhsiie




POLICY DOCUMENTS - 2023-24
PATTAMUNDAI COLLEGE, PATTAMUNDAI

Grievance Redressal Cell/ Discipline Committee

van d Mechanis

The Grievance and Redressal Cell desires to promote and maintain a conducive and
unprejudiced environment for its stakeholders. It attends to the grievances and complaints registered
by anyone with regard to the activities of the Institution, and in particular, those made by students
The Cell ensures effective solution ta the grievances, using a fair approach, The Grievance and

r

.
=

- 'Lil;-

)

[l Redressal Cell enables the students to expross their grievances by initiating and following the
.:.1 grievance procedure in accordance with the rules and regulations of the College. The cell meets
}. pericdically, examines the nature and pattern of the grievances and redresses it accordingly.

H!ﬂ Objectives

; 1. To develop an organizational framework to resolve grievances of the students and other
1 stakeholders.

| 7. Ta ensure effective solution to the stakeholders® grievances with an impartial and fair approach
nce and Red | Cell sition
Principal —Prof. Dilip Kumar Bhuyan
Administrative Bursar- Mr. Sarbeswar Sahoo
Grievance and Redressal Head- Dr, Premalata Rout,

Member-DrN Pradhan

rember-irs B,Panigrahl
Member-Miss. N.Behiera
Non-teaching Staff Member- Mr.P.K Parida

students —Bibhutl bhusan Jena , +3 2 Year Arts

Sumitra Parida, +3 3™ Year Arts

JFunctions of the Grievance and Redressal Cell

1. Provides information about the Cell's objectives and mode of operation through the website and
handbook.

2. To investigate the reason of dissatisfaction.

3. To enlighten the students on their duties and respansibllities.

4. Infarms students of the process for registering of grievances in the Induction Programs.

5. Acknowledges and analyses the grievances.
' &. Secks a solution through decision-making process
7. Reports the grievances and records how they were redressed.

8, The procedures made known through the Hand-book, given to each student at the



2. beginning of every academic year, and also in the Value Education classes taken by the
Class-in Charge teachers.

Procedures

The Grievance and Redressal Cell shall recejve and redress the grievances of the following
issues:

Academic issues pertaining to teaching, learning and evaluation activities,
2. Student-teacher, student-student grievances

Grievances related to library, canteen and IT services,
4. Grievances related to sports, cultural

5. Grievances related to behaviour of stakeholders

6. The grievances shall be redressed depending on the nature of the grievance.

7. The Grievances are invited through suggestion boxes provided in each floor of the building.

8. Department level counselling is offered where the matter can be resolved

9. Grievances pertaining to academic and Internal evaluation shall be redressed at individual /
faculty /HODY principal level.

10

- For other grievances that require review shall be redressed by receiving written and signed
application.

- As soon as the application Is received the Redressal Committee shall review the complaint

and invites both the parties for discussion, The outcome of the discussion is reported to the
Principal for further action to be taken.

Redressal of Grievances

1. The grievances are redressed at the earliest by issuing warning letter, memo and reformation
remedies. Priority is given according to the urgency of the complaint. In all cases the
aggrieved is informed of the measures taken. Checks in the system are introduced to ensure
there is no repetition of the same complaint,
All the grievances concerning to women harassment and ragging shall be dealt by the
respective committees as per the prescribed procedure Pattamundal College s committed
in providing a safe, fair and harmonious learning and work environment. Grievance Redressal
Cell in accordance with the University Grants Commission regulations 2012 (The Gazette of
India, March 23-29, 2013} in July 2014and reconstituted on July 2019 to probe into stake
holdersgrievances.
Grievance Redressal Cell facilitates the resolution of grievances in a fair and impartial
manner involving the respective College/Dept,/Office {dealing with the substantive function
connected with the grievance), maintaining necessary confidentiality, as the case may be,
Any stakeholder with a genuine grievance may approach Grievance Redressal Cell to submit
his/her grievance in writing or send through e-mail on pattamundaicollege @grail.com.

DEFINITIONS

Grievanece:

1. A grievance is a formal complaint that is raised by any stakeholder towards
any discomfort within the workplace. There are many reasons as to why a grievance can be raised,
and also, many ways to go about dealing with such a scenario. It includes any kind of
dissatisfaction or negative perception, whether expressed ornot, arising out of anything connected

with institution that a student or parent or staff member thinks, believes, or even feels, is unfa r
unjust or inequitable,

Grievant:



————
1. Grievant means stakeholder Le,, a student, parent, staff member, alumni, publicar group af
students or parents or staff members submitting the prisvance.

Functions of the Committee

To provide with proper advocacy to stakeholders to express their grievances freely and
frankly without any fear of being victimized; To ensure that there is no reprisal of any kind against
any applicant, witness, or any other participant In the grievance redressal process by reason of such
participation in the grievance process, To analyse the merits of grievances and conduct formal
hearings and investigation as the case may be to protect the privacy and confidentiality of all parties
during the investigation, consistent with and subject to the policy guldelines; to obtain the facts
through relevant sources in a fair and objective manner, to work out are solution of the issues
involved with the parties named in the grievance application; to ensure speedy disposal of every
grievance application - within a maximum perlod of one month of the receipt of application;

Procedure for filing the formal complaint/gricvance

1. Any stakeholder may lodge a complaint.
2. Complaint should be made to Grievance Redressal Committee.

3. Complaint may be oral, by email or in writing. If the complaint is oral, it will be converted into a
written form by the GRC member who received the complaint and authenticated by the complainant

under his / her signature as soon as possible.

4. Upon receipt of complaint by any member of GRC, the member should forward it toGRC.5.3
Procedure for filing a complaint / grievance without revealing identity, If the complainant would not
like ta reveal hisfher name for any grievance, they can drop the grievance(s) in the drop box placed

outside the Library or through mail.

Process for addressing the Grievance

1. Upon receipt of complaint, the Chairperson of the Committee will send a response to the
complainant acknowledging the receipt of grievance immediately.

2. At this stage, based on the nature of the complaint and severity of its possible impact, the
Chairperson may take one of the two options to proceed on addressing the concerns while keeping

tha Chairperson, GRC copied in all communication:

1.. Option 1- which can be exercised on mattérs that could be more routine operation;

I. The Chairperson of the Committee may address the issue directly with the help of the

concerned department.

IL. In this case, it is important that the complainant is apprised of the actions taken or the

work-in-progress in a timely manner.

iil. Once the matter has been resolved the Chairperson will send a final update to the

complainant on the matter.



2.0ption 2 which can be exercised in matters of very serious concern, In consultation with the
d

Chairperson:

I. The Chairperson may also call for a meeting of the GRC. The QuOrLim for the meeting is 5

(Five).

Il. The Committee, as required, may also call for a deposition by the complainant and the
persen/representatives from the department against which the complaint has been made.

il Final decision of the GRC has to be communicated to the student within 15 days of the

receipt of the complaint.

IV. The Chairperson of the Committee will communicate the decislons to the concerned
parties/departments via email and a copy of the case and decision will be sent to the management.
3. The Head of the cell will maintaln an updated record of all complaints, actions taken and closure
status.

4. In case the complaint has been made against a member of the GRC or a member of the

Appeal Committee for GRC, the concerned member will be barred from participating in any
proceedings till the case have been closed,

FORMAL REGISTRATION:

Any grievant with a genuine grievance will submit his/her Grievance along with necessary
decuments, if any, through any of the following modes: Sending via e-mail Submitting a signed hard
copy of the grievance complaint in person to the Officer- In-Charge of Grievance Redressal Cell

FORWARDING:

Upon receipt of grievance the Grievance Redressal Cell shall categorise, analyse the merits of
the grievance, and forward the grievance to the respective department/office/individual [dealing
with the substantive function linked with the grievancejrequesting them to enquire into
thegrievance and redress within such period as may be specified, not exceeding 7 days from the
receipt of grievance complaint.

FOLLOW UP & MONITORING:

Grievance Redressal Cell shall coordinate, monitor and ensure redressal within the stipulated
time. Depending up on the seriousness of grievance the Grievance Redressal Cell will follow them up
regularly till their final disposal by way of reminders.

SCRUITINY:

Grievance Redressal Committee will make a therough review of the redressal process. In case
the committee feels satisfied with the resolution provided by the respective
department/office/individual, then it will intimate the same to the grievant via e-mail. Once the
grievant indicates acceptance of the resolution at this level, then the matter is deemed closed.

CALL FOR HEARING:

if the Grievance Redressal Committee is not satisfied with the resolution provided by the
respective department/office/individual or upon the grievant’s written request, the committee shall
fik a date for hearing, and intimate the same to the respective department/office/individual as well



RESOLUTION OF GRIEVANCE AND REDRESSAL CELL

PATTAMUNADAI COLLEGE, PATTAMUNDAI

Date- 12-07-2022
Time-03.00 P.M

A Meeting of Grievance and Redressal Cell was organized on 12™1uly, 2023. The
following resolutions were adopted by the cell for the Academic session 2023-

2024,

1- Clearly outline the Purpose of the Cell, which is to address and resolve
grievances in a fair, transparent and Timely manner.

2- Develop a structured grievance redressal policy that specifies the
Pracedure, timelines and escalation levels.

3- Inform employees and students about the grievance redressal mechanism
through proper channel.

4- Ensure the grievance submission process through forms, online portals,
Grievance and suggestion boxes.

5- Implement a systematic process to register grievances with proper
acknowledgment and provide multiple modes ofgrievance submission
through written, email or online Portal.

G- Propose and implement solutions after thorough discussion with in the cell.

7- Regularly evaluate the effectiveness of the grievance redressal process and

update policies as required.

Members Present in the meeting, =
/
’ 4 PRINCIP
3- Nibedsda radhan | o attomundal Coflege
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Pattamundai College, Pattamundai
MEETING OF THE CONSTRUCTION COMMITTEE
Date: 02.09.2023, Time; 03.30 pm
Resolution

. An urgent meeting of the Construction Committee was held on
02.05.2023 at 03.20 pm in the Office of the Principal, Pattamundai College,
Pattamundai regarding discussion about Reconstruction/Replacement of
Principal's Office Table and the following resolutions were unanimously
adopted.

1. It was unanimously resolved that the reconstruction of Principal’s Office
Table will be undertaken at an earliest for decent view and smooth
functioning of Administration.

2. It was unanimously resolved that the reconstruction of Principal’s Office
Table will be made with the waterproof play and laminated mica.

3. Itwas unanimously resolved that the requisite materials will be purchase
from the local market with GST.

4. It was unanimously resolved that the work will be done by a carpenter
from the local market with a maximum labour charges @ 40% of the total
material cost.

5. It was unanimously resolved that the material cost will be made to the
party through NEFT/RTGS on production of GST invoice and the labour
charges will be paid to the carpenter on an agreement basis through
NEFT/RTGS.

The meeting ends with vote of thanks to the Chair,

Yot

Principal
Pattamundai College
Member of the Construction Committee:
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OFFICE OF THE PRINCIPAL

PATTAMUNDAI COLLEGE, PATTAMUNDALI
-————_—.———_—________

GARDEN COMMITTEE
KESOLUTION NO- L O4.10-2022

The Garden committee meeting was held on 04.10.2023 at 3.30 pm in the

Chairmanship of Principal. The following resolutions were unanimously adopted.
Resolutions :-
1. That, after Dusherra vacation the flower bed wili be prepared.
2. Different flower plants will be purchased for beautification of Garden.
3. Labourers will be employed to cléan and preparation of bed.
4, Keeping in view, different works are distributed among the members.
Labour components.
1. Prof. AK Das, Reader in English.
2. Prof. A.K Sahu, Lect. in-Philosophy. -
- =+ Plants, Fertilizers,; Comgu.at etc purchase cur_ngunents.

i. Prof. R.¥ Senapati, Reader in Sociology.
2. Prof. B.C Roul, Reader in Physics.

Signatureof the members present :-
. . 1 5 iy 'r--"‘f': -91—- m‘{"'v'
1. ‘Prof. Ranjit Keshari Senapati, Readerin Socielogy. Q o | :} K " Tﬂl an

2. Prof. Baikuntha Charan Roul, Reader in Physics. Q;-::-J{h..d{‘ GL*TTUQ;Q

3, Prof. Amiya Kumar Das, Reader in English. -’Ek“ :“Eﬂ’ﬂ“ e w JH- r:p.:f::

4. Prof. Alok Kumar Sahu, Lect. in Philosophy M ij_g' ._{. f:'rr

A
u"‘t'w

principal.
Pattamundai College
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2 pattamundai College, Pattamundai
Date; 04.10.2023, Time: 11.30 am

Resolution

A meeting of the Purchase Committee was held on 04.10.2023 at 11.30
am in the Office of the Principal, Pattamundai College, Pattamundai and the

following resolutions were unanimously adopted.

1. It was unanimously resolved that an AC will be purchased for Staff
Common Room from local market of make IFB/Lloyad/Daikin as per the

requirement of staff members.

2. All the payment will be made to the party only through net-banking.

R

The meeting ends with vote of thanks to the Chair.

Principal
Pattamuudﬂai Etnllege
Members of Purchase Committee: Paitarﬁﬂl:: d;ﬁ College
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: ; DATE: - 10.02.2024 TIME:-1 LODAM

01

02,

03.

(4.

0a.

A meeting of the Library
AM under his chairmanship and the follow

. At the outset the libraria

RESOLUTION NO-02.
VENUE: - OFFICE OF THE PRINCIPAL

Commitiee was held in the office of the Pringipal on 10.02,2024 at 1 1.00
ing resolutions were unanimously passed that,

“timated the house that the quotations received by this offjge from
various agencies wepe expired (2 months duration passed) hence it is cancelled nc:::::esiar}'
v be taken for the purchase of books for both +2 & +3 siefams amounting
! nly for each stream as per the

aliernative sleps
a sum of Rs.1, 20,000/ Rupees One lakh twenty thousands)

ook list given by the HODs of various Deparlments.
It is unanimously decided that the Library Comipiiee Members , Dr. Fakir Chandra

Pradian,Reader in Chemistry, Dr.Anjali Kunpari Dash, Reader in Botany (+3 Stream)
Dr. Manas Kumar Nayak, Lectin English,” Sri Sarejkant Nayak, Leetin Englishi®2
Sircam), are requested to receive advance 60,000/ Rupees Sixty thousand ) only each
which will be adjusted afier the submission of bills & vouchers.. /
It is unanimously decided that the Library Commitice Membe Dr.Anjali Kumari Dash,
Reader in Botany, Dr. Manas Kumar Nayak, Lectin I 1iglish, Subhalaxmi Pradhan,
Lectin Commerce and Sri Biswojit Bhadra, Libraripfi are requested for the purchase of
books from Kitab Mahal/Mishra Agency/ Kalyani Publfshers, Cuttack and produce the bills &
vouchers for necessary compliance in the accounts section. =

Purchase of Books should strictly adhere 1o the book list given by the HODs of various
Diepartments and Faculty,
The Librarian Sri Biswojit Bhadra is requested 1o completg/accession number of the purchased
books within 10 March -2024 positively 1o square up (e advance amount,

The meeting ended with a forma vote of thanks to the chair.
Members Present in the Meeting:-
01. Prof. Dillip Kumar Bhuyan,Principal

02. Dr. Ramesh Kumar Sahoo, Reader in Physies & Accounts Bursar Ba maeal Koo fﬁ) .

03. Dr. Fakir Chandra Pradhan,Reader in Chemistry & 1/C Library '%1{; = Cl’)‘-‘l'rfm '?ﬁ';j}ﬂi"]
04, Dr.AnjaliKumari Dash, Reader in Botainy fay,.,T; t:llﬂ.,mw? b"-"’?"ﬁ'r

05, Dr.Manas Kumar Nayak, Lect. in English aved Mq |

06, Sri Sarojkant Nayalk, Lect, in English gﬂ&’ AJWW"" ‘N%ﬂ'{

07. Miss Subhalaxmi Pradhan , Leet, in Commerce Strisiva i@ ’F)'-.wg__c{ B 2.

18. Sri Abinash Parida, Accountant %Mm

09. Sri Biswojit Bhadra, Librarian @ﬁf‘mﬁ?w &_ﬁ@_@’m



RESOLUTION NO-01/2023

Venue: - Office of the Principal Time: 3.00 PM Date: - 31.10.2023

Minutes of the Proceedings of the meeting held on 31.10.2023

An urgent meeting of the Library Committee was held on 31.10.2023 at 3.00 pm in the Office of the
Principal under his Chairmanship and the following resolutions are unanimously adopted.

1.

7.

At the ocutset the Head of the Library Committee Dr. Fakir Chandra Pradhan, Reader in
Chemistry appraised the house regarding the various issues and shortcoming of the Central
Library and the matter was discussed by all members present in the meeting and requested the
head of the institution to take immediate step to sought out the problems.

Regarding the mode of the purchase of Latest Edition Books for various Department and
faculties will be done as per the norms lald down by the H.E Department & NAAC Guidelines
with a ratio of reference Books 75/ 25, The following faculty members are requested o proceed
to the lowest quoted farm for the purchase of books.

a) Dr. Anjali Kumari Dash, HOD Botany

b} Or. Manas Kumar Mayak, Lect. In English

¢} Miss Subhashree Pradhan, Lect. In Commerce

All the members expressed their concern on the enhancement of Budgetary Provision for the
purchase of Library Books In the coming session keeping in mind ever increasing student mass
which was accepted and passed by all members.

Regarding Library Automation work the matter was discussed and the Head of the institution
assured the house that the automation work is going to done by reputed Organization which is
going to be finished very soan.

All the members expressed their are concern over the purchase of Journals and Magazines
separately on Physical and Biological Sciences, Humanities and Commeroe as it is highly required
for Assessment and Accreditation process. The Head of the institution assured the house to
expedite the work basing upon the available Budgetary Provision soon.

All the Members expressed their anguish over the callousness of some of the HODs regarding
the submission of book list in due date and after several reminders. The house feels it better and
requested the Head of the institution to initiate appropriate actions as demand fit if the process
continues further, Once again it is decide that to issue another reminder to submit the book list
on or before 04.11.2023.

The meeting ended with a vote of thanks to the Chair by Sri Biswaeet Bhadra, Librarian.

Signature of the Members Present in the Meeting:-

1. Dr. Fakir Chandra Pradhan, Reader In Chemistry & Librarian '@J‘/A

2. Dr.Anjall Eumari Dash, HOD Botany

3. Pr. Manas Kumar Nayak, Lect. In English

";!-j'\,' o
4. Mr. Sarcj Kumar Nayak, Lect. In English _&%‘ﬁi e
hon

5. Miss Subbalaxmi Pradhan, Lect, In Commerce
110423

6. S5ri Biswajeet Bhadra, Non. Gr. Librarian ﬂ.@..ﬂa.ﬁ"‘"‘-
gy 08B

¥
e
Counter Signature of'the Principal
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HATTAMUMNDAI COLLEGE, PATTAMUN DAL

DisT: l{mnnnpnnn

Signature Sheet (Teaching Staf Membiers)
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Principal
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staff Council Meting D1, 28 / bof ;"IE],.E,}__ =
Sl Namgo Sipnature 5l Name Signature
DEPARTMENT OF ENGLISH DEPARTMENT OF PHILOSOPHY
1 fSriAKDas - " | 1 |srisk Jena t&f"“/"" __1
_ 2 | Dr. MK MNayak Miss 1N M. Parida ﬂh.- Lvaie
3| sriSK Nayak ) Sei A K. Sahéq | bk Krempt
ey : DEPARTMENT OF CQIMERCE
- e - 1] 5ril). Malik i —%Mmbi‘iu
& | 5riR. K. Ul'l‘ll"r:'l = __ K
DEPARTMENT OF 0DIA 3 m.-.-_;___s.__F=_r1d_t_._._~._-_1__ _51,_ noclon
2 jPrB.Rowt | {fﬁfﬁf‘f —  _jA|SiM Doy Ii[w—"_"":_.___
2} SriP.K Swain e N '
3 | MissLp paa | D ] DEPARTMENT OF CHEMISTRY
L_J.q._ —_— e i L, D_._F‘arida — _(EE.’.E;__. —l i
2 |or.fCPradhan ey ch Pt h
DEPARTMENT OF POLITICAL scrfwcs 3 |DrSKPradhan Ly mOfpo—
1 |Messahoo [ Gl 4 | $ri RK. Gahan ﬁ%w_m
_2 | Smt.N. Pradhan @md_,, DEPARTMENT OF PHYSICS
3| Miss. S Das % CB 1 | Dr. RK. Sahoo Redes/aglerins |
_4 | 5mi. S Pothal =8 _._E:_r_i B.C. Roul LT o A
el = — 3 156 A K Sahoo _-fﬁiﬂﬂ' 2P ED
’ DEPARTIMENT OF IMATHEMATICS
DEPARTMENT OF HISTORY 1 | SriA. Pandab T
1. ELARTLT G 2 | Dr. N.K. Sahoo 17
2 SnRKEehura ) _\;\ i\
3 -\R}’l" ﬂﬂ‘f?— DEPARTMENT OF ZOOLOGY
,ﬁi ) e ew—
2 Nsmus Mishia | Gonsa i
, DEPARTMENT OF ECONOMICS 3
_1 | SriP. Pradhan =X e DEPARTMENT OF BOTANY
2_| Sris, Mishra Sitwbrerie— 1 | Dr. (Miss) AK. Dash | 40
F Smt. R Panigrahi | ]E—!}}_?l"&?‘}lﬂ 3 | smt.s. Biswal [or =
DEPARTMENT OF VOCATIONAL
1 ) 5ri). Behera i A
i DEPARTMENT OF 50CIOLOGY DEMONSTRATORS
—1_Capt. M. Parida _ &_ﬂ- }Trm'm, S S S
2 | 5ri R.K. Senapati / __E Sri BN.Dash | ¢V =
DEPARTMENT OF EDUCATION 2 | SiGC Dash &5
1 | Smi N Nayak | N Hﬂidg&{__ 3 | 51iG. Das =] ,
r__?,__ Mrs.stlﬂg@ = ;\I\w*’-'"f iy 1 4 Srlh Muhanw =
2= ___‘__.___1 N T . =5
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STAFF COUNCIL MEETING b, 28.07. 2023

- A staff council meeting was held on Dt. 28.07.2023 at

03.30 pm under the chairmanship of Prof. D.K.Bhuyan,
Principal, Pattamundai College to welcome Mr.A.L.N.Dash
who was appointed as president of Governing Body,

Pattamundai College, Pattamundai

The previous resolution was read by Captain Manoj

Parida, Secretary, Staff Council, Pattamundai College.

! &

Prof D.K.Bhuyan first of all welcomed new president, G.B
and wished cooperation of everyone for the coming
NAAC, 2026

Mr.R.K.Gahan welcomed president and begged the

cooperation of president for NAAC activities as before
Dr.R.K.Senapati said that newly appointed G.B president
has done a lot of work for the college at the time of his
orincipalship like arrangement of wehinars, symposia,
seminars etc,:};i?- with SOA and KIT. That should be
resumed so that we must reach the next level of glory
Prof.S.Sahoo praised new president and said that we
must do what is required by our college

Mr. Alok Sahu said that NAAC accrediation is a process
but we should solve our academic problems first. He has
given stress on blackboard repair and classroom

availability

_Dr. F.C. Pradhan welcomed president and praised the

working skill of president at the time of his principal ship
in pattamundai College
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7. Prof. Subhasis Mishra said that NAAC is a continuous
process and we must work for this to avail a higher grade
8.Dr.S.K.Pradhan welcomed new GB President and
anticipated his suF:rplnrt for the growth of the college. He
focused on teaching and drew attention of GB president
to some problems of college like renovation of boys and
girls common room, fencing of college boundary, canteen
renavation etc.
9. Dr.M.K.Nayak said that we must write Reader and
lecturer instead of professor
10. Miss.Simangini Das said that we must focus on
classroom teaching and 75% of 'éttendance must be
calculated
11. Mr.A.L.N.Dash said that we must convert our weakness
to strength. We must work for NAAC and we must assess
ourselves what we have done for ourselves. We must
Involve  ourselves in seminars, symposia, paper
presentation. We have resource and that should be
materialized. Preparation of academic calendar should be
completed in stipulated time. 13 smart classes will be run
within 3 months. MLA has given consent to give funds
whenever required. Staffs will be appointed very soon.
Rest of the problems will be solved by governing body.
Self-financing course is must and PG will be open Very
soon. We will take the institution to a certain height. We
have resource and potentiality.
The meeting was ended with a Vote of Thanks by
Dr.A.K.Dash, Assistant Secretary, Staffrc Council,
p]?ﬂﬁ{];j%tamundai College. ‘Pﬂ'ﬂ L:?IZJ
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STAFF CoUNCIL MEETING
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Staff Council M eeting

RESOLUTION: Dt 13.02.2024
Time- 3.00 pm

A meeting of Colle
T gZe Staff C z
Prof. Dillip Kumar Bhuiyan, Prin Ei;::r;:;;i‘dﬁ'zs held under the

above mentioned date and time an
g :
adopted by the staff members, the-teliew;

At the very outset, Pring
s6tighit 8ll Eosperation fen 'I'I'Iflilﬁﬂ;i]; ;:Tb Ctﬂli_cgc addressed the House and
AHS Examination-2024. Thereafier. Sy T i conduct of ensuing

] i r, Sri R.K.Senapati,Reader in Soeci i
Staff Council Secretary briefed the House about the igiogy &
read out the previous resolution for confirmation, purpose of the meeting &

_Sec_nndly Dr. F.C. ‘Pmdha?n Reader in Chemistry & Prof. 1/C of + 2
Examination Cell spoke in details about the guide lines for conducting AHS
Exam-zﬂﬂfi. He mf”n!'me?'l the house about the exact of number of candidates
(Stream wise) appearing in the annual H.S. Examination -2024.

T!j&:} Dy. Supervisor of Pattamundai H.S.S-E.M.H-Sri Ranjan Kumar
Gaha:_'l lrftamatﬂd the members present in the house about the number of
examination centers tagged to our EMH. Sri Gahan informed the members
present in the house about the duties & the responsibilities of the observers
while transporting Question Packets/Answer Scripts and other allied
examination materials carefully to the Hub Centre.

Dr. Dushasann Parida , HOD- Chemistry wanted to know from Sri
R.K.Gahan about the distribution of question at the tagged centers,

Sri Alok Kumar Sahoo. Lect. in Philosophy requested the Prof. I/C of +
2 Examination Cell that a perfect ratio of Seniors & Juniors should be
maintained properly while assigning examination duties in each examination

hall .
After hearing all the points raised by the honourable members, the head

of the institution Prof, D.K.Bhuyan had an appeal to the house for extending all
mooth conduct of ensuing AHSE-2024.

sorts of help & cooperation for the s ;
: agenda regarding the uploading of AQAR-

Thereafter another important _ S
2022-2023 was discussed among the learned members of the council & finally it

was approved by this intellectual body for onward communication,

a vote of thanks to the chair by Sri

Chairmanship of
the Staff Common Room on the
ng resolutions were unanimously

Lastly the meeting was ended with

Alok Kuma Sahoo, Lect. in Philosophy. | =
% ; oa

[ LR e
Sta@nuncil Secretary 1% .2 2H
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ATTAMUNDAI COLLEGE, HATTAMUNDAL
A DIsT: KENDRAPARA 1
Signature Sheet (Teaching staff Members)
pt.12. ﬂ;"_ﬂ-_‘-'il‘fﬂ__-
Name EiEnaturg-__-""""h
gl Mame 5rgnature DEPARTMENT OF PHILOSOPHY _""""--..
DEPARTMENT OF ENGLISH . T % .
L_jSitiuk D 2= 5 | #iiss RN M, Parida m = =g
Dr. M.K. Nayak = 3 5r| A K. Sahég :-'__"‘ |i &0 2:
| Sri 5.K. Nayak % DEPARTMENT OF COMMERCE
1 | sri R.K. Behera i
| | "2 | 5ri J. Malik IZ\ELH“
DEPARTMENT OF ODIA 3 | Miss. 5. Pradhan |
! g 4 | Sri M. Das w
1 | or. P. Rout IW S e B —=
Z. LS Pk Swain 5 '?f’f;j.‘_r DEPARTMENT OF CHEMISTRY =
i Dr. L.P. Patra . Teoiie _ % —_
| 2 | br. F.C Pradhan 215 d?..“f_ﬁh“ﬂ)_?‘_ﬁ
DEPARTMENT OF Pﬂuncm SCIENCE 3 | Dr.skpradhan | |
1 | 5ri. S.5ahoo 4 | 5ri R.K. Gahan @;ﬁﬂﬂ-@’—ﬁﬂfz&
2 | Dr. N. Pradhan '\J ﬁ‘.’JL"‘" —— DEPARTMENT OF PHYSICS
3 | miss. 5 Das 1 | Dr. RK. Sahoo | ﬂMI‘HHM
4_|smt. s, Pothal ch‘PEr-{JuL 2 | 5 BL. Roul Bt Ch
3 |'sria K Sahoo ! #WJ,:_L_qu sn.lnm
_: i DEPARTMENT OF MATHEMATICS
DEPARTMENT OF HISTORY Sri A Pandab w“’l N
1 |siRKBehura | AN | 2 | br. NK. Sahoo NP
2 Jf-Sencx | Anan e
3 | M- Pruttly J DEPARTMENT OF ZOOLOGY
mﬂ'_"‘ﬂ-_ﬂvﬂ':;Fﬂu‘-ﬁ_,_ 1 | Smt.S. Mishra E:J'MTZ)E‘E’L. A
2
DEPARTMENT OF ECONOMICS 3 |
1 | SriP. Pradhan ﬁm&g—-——-—" DEPARTMENT OF BOTANY
| 2 | 5ri5. Mishra £ o PR~ 1 | Dr. (Miss) AK. Dash -
3 | Smt. R Panigrahi £ #w-qﬁ_u',-'f;; | 3 | smus. Biswal 'erf""
, = DEPARTMENT OF VOCATIONAL ,
1 | 5ril. Behera W '
| DEPARTMENT OF 50CIOLOGY DEMONSTRATORS
1 | Capt, M. Parida o ! -7 y
I 2 | sriR.K. Senapati %ﬂ’"’ 1 | 5ri 8.4, Dash GYeprL
| DEPARTMENT OF EDUCATION 2 | 5 G.C. Dash -~
| 1 |smt N Nayak » Newy Cuic 3 | 5riG. Das A
2 | Miss N Behera N padie 4 ] Sri A. Mohanty W &
| 3 I 5 ] 5ri 5. Biswal ﬁ <]
= P.ET -
1 _l 5ri 5.R. Samantaray =)
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